
SO GI

T

QUAN
Ti

rTI ru

o DUC VA DAO T4O KON TUM
UOXC TIIPT KON TUM

^ -rr--.,, ^-----4e"6l .,l A/r<i_.-_-..

T]Y CI{E
LY VA SII DU}.IG

2nI SAN COI\G

M rrQC 2023-2024

x A na 2023



so crAo DUC & DAo rAo K
TRUOI\G THPT KoN

Se,: ?y4 /QD-THPTKT

Vd viQc ban hinh

HIEU TRIII

Cdn cri Lupt quan l), tei

Cin cri Nghi dinh 151

dinh chi titit mQt sO Aieu Lu0t

C[n cri Th6ng tu s5 1

Quy dlnh thyc hiQn mQt s6

2911212017 cua Chinh phri q
lupt quin ly, sti dUng tdi s6n

Cdn cri Quytit dinh 5

phri vC viQc quy tlinh ti6u chu

Cdn cri Thdng tu sO

vC hucrng d6n chti clQ qu6n ly,
chfc, don vi ;

Di6u 1. Ban hdnh kdm
c6ng" cua trudng TFIPT Kon

Didu 2. Quytit dfnh ndy

C6c nQi dung kh6c vd ,

Quy ch6 ndy thi sE thgc hiQn

Di6u 3. B9 phfln qu6n ly
nhAn c6 1i6n quan cria trudng
nity.l .

Noi nhQn:

- Nhu Di6u 3 (Vh);

- Luu: VT, KT

CQNG Hd,q. XA ngr cHU NGHIA VrET NAM
O0. t6p - rU Ar - Ua"l, p

Kon Tum, ngdy 06 thdng 9 ndm 2023

QUYTT DINH
ch6 quin ly vir sfr dgng tiri sin c6ng

THPT Kon Tum

G TRIIOI{G THPT KON TUM

c6ng ndm2017;

ITAID- CP ngiy 2611212017 ct;a Chfnh phti quy
ly, sri dUng tdi s6n c6ng;

lz}l7lTT-BTC ngey 2911212017 c:0ra B0 tei chinh
i dung cria Ngh! tlinh s6 15L12O17AID-CP ngey

dfnh chi ti6t vi hu6ng ddn thi henh mQt s6 cli6u cta
nu6c;

17lQD- TTg ngdy 3lll2l20l7 ci;a Thtr tucyng Chfnh

, dinh mric sri dUng mriy m6c, thitit bi;

3/TT-BTC ngiry 251412023 cila BQ trucrng B0 Tei chinh
nh hao mdn, kh6u hao tdi sin cO dinh t4i co quan, t6

QUYET DINH:

Quy6t dinh "Quy chA qudn l!, vd s[r dqng tdi sdn

hiQu luc tC ttr ngdy ky;

ly, str dUng tdi sin c6ng khdng dugc quy dfnh tpi
cdc vdn bin quy pham ph6p lupt hign hdnh.

tdi sin, k6 to5n, c6c bQ phfln chuy6n m6n kh6c vir c5
Kon Tum chiu tr6ch nhigm thi henh Quyet dinh
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so crAo DUC & DAo rAo KoN TUM
rRU@IIxoNruM

ceNG uoa xA ugr cnt NcHi.l vrET NAM
DOc l6p - Tg do - Henh phrric

QUY CHE
Vd viQc ban hirnh QirV Ointr quin If vi sir dgng tii sin c6ng

Trulng THPT Kon Tum
(Kdm theo QD s|ttl/QD-ffiff ngdy 06 /9/2023 ct)a trudng THPT Kon Tum)

CHUOT'{G I
NHITNG QUY DINH CHUNG

Didu 1. Cin ctfr tI6 xiy dlgng Quy ch6

CEn cir Lu4t quan l)? tei s6n c6ng ndm2OlT;
CEn cri Nghi dlnh 1 5 I l20l7AID- CP ngdy 2611212017 ci;r- Chinh phri quy ctinh

chi titit mQt sti diAu Lupt Quan ly, sir dung tii sin c6ng;

Cdn ct Thdng tu s6 \44|LO|7ITT-BTC ngey 2911212017 ct-r-BQ tai chfnh Quy
dinh thgc hiQn mQt sO nQi dung cria Nghi dinh s6 lsllzOl7A{D-CP ngey
2911212017 crta Ch(nh phri quy dlnh chi tii5t vi hu6ng d6n thi henh mQt sti didu cira

luft quin ly, sri dUng tdi s6n nlie nu6c;

Cdn cir Quytit dit'/r^ sOlzql7lQD-TTg, ngdy 3lll2l2ol7 ci,r- Thri tu6ng Chinh
1 a ;, .^ . r

pht vC vi6c quy dinh ti6u chudgr, dinh mric sir dgng m6y m6c, thi6t bi;
Cdn cir Th6ng tu s5 451?OL8/TT-BTC, ngey 7Bl2O18 cira B9 Tei Chfnh v6

viQc Hucnrg d6n cfr6 AO qu6n lf, tfnh hao mdn, kh6u hao tdi sin c6 tlinh tpi co quan,

tO chirc, don vf vd tdi s6n c6 dinh do Nhd nu6c giao cho doanh nghiQp quin ly
kh6ng tfnh thanh pha" v6n nh4 nu6c t4i doanh nghiQp;

Chi thi s(i lZtCf-TTg ngdy L}llzl2llg cttaThri tucnrg Chinh phri v6 dAy mpnh

tri6n khai thi henh LuQt Quin ly, sri dUng tii sin c6ng vd cdc vdn b6n quy clinh chi

titlt thi henh Lupt;

Nghi quytit sti ZtnVq-IDND, ngay DnDOl8 vd viQc Quy dinh v6 phdn c6p

quin ll,i tei s6n c6ng thuQc phatrn vi quin ly cria tinh Kon Tum;

C6ng vln s5 32ruBND-KTTH, ngey illl2o2T cta Uy Ban nh6n d6n tinh Kon
Tum v6 vigc dAy mAnh c6ng t{c quan ly, sir dUng tdi sin c6ng t6n dia birn tinh Kon
Tum;

C6ng v5n s6 128/SGDOt-ffffC, ngiy ll/2l2o2o cira Sd Gi6o dpc vd Dio t4o

tinh Kon Tum v6 viQc tang cu$ng c6ng tdc qubnly, sri dung tii sin c6ng;



c5n cir Quyist dinh s6 d,tzozttQD-uBND ngey 28lOIl2O21 cria Uy ban nh6n
d6n tinh Kon Tum q.,ytit tlinh] ,A viQc ban hinh ti6u chuAn, dinh mirc sri dgng m6y
m6c, thi6t bi chuy6n dirng thuQc linh vgc gi6o dgc vd dio tpo cira tinh Kon Tum.

Di6u 2. Mgc tlich vdr yGrf cAu cfra Quy ch6

1. Thi5ng nh6t v6 quan l{, st dUng tdi s6n cria Trudng THPT Kon Tum. Dim
b6o tu6n thri thing cric quy tlirih cria ph6p luft vd hucmg d5n cria co quan nhd nu6c
co thAm quyAn.

2.Y:haithdc, quan ly vi $ri dung hiQu qu6, ti6t kiQm tAi sin c6ng cria dcrn vi dC

phUc vp c6ng tric chuy6n mdn.

3. Ph6t huy quy6n lim clirir tflp th6, c6ng khai, d6n chir trong c6ng t6c qu6n l;f
vd sri dUng tdi sin c6ng.

4. Tdng cudrng vai trd, triach nhiQm cta c6c bg phfn chuy6n m6n, trong c6ng
tdc tgkiOm tra, gi6ms6t nQi bQ cfing nhu ph6t huy hi6u qu6 tdi s6n dugc trang bf .

5. Quy chti quan ly, str d$ng tdi sin ld cdn cti dO bi,o ciro vdi cric co quan quin
ly c6p tr6n.

Didu 3. Ph4m vi vir O5i tfrqng 6p dgng
l. Quy ch6 ndy quy dinil trirchnhiQm vd thAm quy6n quytit dinh cria c6c bQ

phOn, c6 nhdn trong qutn ly shi dung, mua sim, ti6p ;a., ,riu ,rruu, didu cn ycrr,
thu h6i vd thanh ly tni s6n c6ng trong nhd trucrng.

2. Cdng chfc, vi6n chric, nhan vi6n, ngudi lao dQng, hgc sinh thuQc Truong
TIIPT Kon Tum dugc giao qtlin ly, st dung tii sin ph6i c6 trdch nhiQm thyc hiQn

dring quy dinh cria Quy chi5 nif, vd cdc quy dinh hiQn hinh cria ph6p luft v6 qu6n ly,
sir dgng tdi sin c6ng.

Didu 4. Tii sin cdng trong nhh trudng
Tdi san nhd nu6c do nhi ttruorrg quan ly, sil dung sau d6y goi chung ld tdi san

c6ng, dugc ph6n lo4i theo quy 6fnh hiQn hinh, cg th6 nhu sau:

l.Tai sin c6 dinh hiru hi4h: Ld nhirng tdi s6n co hinh th6i vpt chdt,th6a mdn
ct6ng thdi 02 ti6u chuAn (C6 thdi hqn sri dUng tt 01 n6m trd 16n; c6 nguy€n gi6 tir
10.000.000 d6ng tro l6n).

Tii sin co ainn hiru hinh pdm: Nhd ldm viQc; hQi trucrng; phong hgc; nhi c6ng
vu; nhd ldm viQc; nhd tpp luyfn ve thi d6u tho thao; nhi xe, c6ng trinh x6y dpg
kh5c. Vat kitin truc (tucrng rdoi sdn th6 thao; sdn choi, b6 chria). Miry m6c, thi6t bi.
Cdy 16u ndm. Tdi sin cti Ainfr hfu hinh kh6c.

2. Tdi s6n c5 dinh vd hirih: Le tei sin kh6ng c6 hinh th6i v6t ch6t, th6a m6n
d6ng thdi 02 ti6u chuAn (C6 t4di hpn str dung tt 01 n6m trd l6n; c6 nguy6n gi6 tir
10.000.000 d6ng tr0 l6n), bao g6m: Quyon sri dgng d6t, phan -A- img dgng, tdi
sin c6 dinh v6 hinh kh5c.



3. C6ng cu, dpng cu: Ba{ gdm bAn ghti hgc sinh, dung cu th6 duc th6 thao, tii
sAn kh6c c6 gi6 tri nguy6n g16 du6i 10.000.000 d6ng vi thdi han st dung tr6n I
ndm.

4. Ph6n lo4i theo ngu6n g6c hinh thanh tdi s6n: Tdi s6n hinh thenh do mua

s6m; do clAu tu xdy dpg; Au[r giao; dugc cho t{ng; tdi san cO Oinfr khi ki6m k6

phSt hiQn thira chua dugc the$ dOi tr6n s6 kti to6n; tdi sin cO Ainfr dugc hinh thanh

it nguO,kh6c.

Didu 5. Nguy6n tic xiy [ung Quy ch6

1. Tai ,e, .irg pnai iu[. qua, ly, khai thdc,duy tu, b6o du0ng, sta chta,
dugc thiSng kC, kis toan dAy dri vO hiQn vQt vd gi6 tri.

2.YiQc sri dsng tii s6n tfng phii b6o <I6m titit kiQm, hiQu qu6, itring msc dich,
c6ng rtog, dtii tuqng, ti6u chu]an, clfnh mric, ch6 d6 theo quy dfnh cria ph6p lupt.

3. ViQc qu6n ly, sir dpn$ tdi san c6ng phii dugc thyc hiQn cdng khai, minh
b4ch, b6o dim thUc hinh tii5t !igm, ch5ng l6ng phi, phdng, ch6ng tham nhflng.

4. ViQc quan ly, sri dund tdi san phii cfuo.c giim s6t, thanh tra, ki6m tra; mgi
hanh vi vi phgm ph5p luat v6 4"* ly, sri dUng tdi san cdng phii dugc xri ly kip thdi,
nghiCm minh theo quy dinh cu]a ph6p lupt.

Chuong II
QUY DINH QUAN LY, SUDUNG TAI SAN TRONG TRTIOI{G HQC
Di6u 6. E5i tugng d"q+ giao quin If vi srt dung thi sin c6ng

l. HiQu tru6rng, Ph6 higu t**g, giSo vi6n, nhAn vi6n;
2. C5ct6 chirc, c6c dod'n {fre trorg trudrng, t6 chuyOn m6n;
3. Cdc b0 phfln chuy6n duin: K6 to6n, v5.n thu, y t6, thitit b! thi nghiQm, thu

viQn, tin hgc, b6o vQ,... 
J L

4. Hgc sinh todn truong.

Didu 7. Quydn vir nghia {B .fu odi tuqmg dugc giao quin I;i, sri dBng tiri sin
c6ng

1. Quyin ifu,qc qurtn U,u+ sft dltng tdi sdn ilr,qc quy illnh cqt th6:
a) St dUng tdi san cdng phUc vp ho4t dOng theo chric ndng, nhiem vp dugc

giao;

b) Thgc hiQn.cSc Uign ph{n b6o vQ, khai thSc vd sir dung hi6u qui tdi s6n cdng
dugc giao theo ch6 d0 quy d!nh.

2. Nghia vU clt thd sau ifiy:
a) 86o vQ, st dUng tdi sarlr c6ng dr.rg mgc dich, ti6u chuAn, dfnh mirc, chti dg;

b6o d6m hiQu qu6, tiit t'ie-;
b) L0p, quan lli ho so tdi s6n c6ng, k6 to5n, ki6m ke, d6nh giSlqitdi san c6ng

theo quy dfnh ctra ph6p luQt vd phSp lupt vti k6 to6n;



c) B5o c6o vi c6ng khai {di sin c6ng theo quy dfnh ctra ph6p luft;
d) Thgc hiQn nghia vu tdi chinh trong sri dqng tdi san c6ng theo quy <linh cfia

ph6p lupt; 
' e

d) Giao lai tdi s6n khi c6 fiuytit dfnh thu h6i cria co quan, ngudi c6 th6m q.ry6rr;

e) Chiu sy thanh tra, ki6rir tra, giSmsdt cria co quan nhd nu6c c6 thAm quydn;
giSm s6t cria cOng ddng, cdnf chfc, vi6n chric vd Ban Thanh tra nhdn d6n trong
quin ly, sri dung tdi sin c6ng FuOr pham vi quin l;i theo quy dinh cria ph6p lupt;

Di6u 8. NhiQm vg cria a$i tu-crng tlugc giao quin ly tni sin c6ngaa

1. HiQu trwhng, Phd hieq ffrhng ituqc giao phEt trdch:
a) T6 chfc thuc hiQn quhn ly, sri dUng tdi sin c6ng de thgc hiQn chric ndng,

nhiQm vg dugc Nhd nu6c gia]o. Ban hanh quyiSt dinh bdn giao tdi s6n cho c6c bQ

phfln quin lf tAuc titip. 
v

b) Thuong xuycn gi6m 
f6t 

viec quin l;f, sri dung tii s6n ciua cdc bQ phpn, tO
chfc, c6 nhdn trong trucrng.

c) Xri ly theo thAm quyC4 ho{t trinh co quan c6 thAm quydn xri ly c6c hdnh vi
vi ph4m phSp lupt v6 quin Iy, f,,i dUng tii sin c6ng.

2. Kd tudn:

a) Lflp h6 so li6n quan d.|in vigc hinh thdnh, bi6n dQng tdi sin tr6n phAn md-
qu6n ly tdi sin. Luu trft hd r" lai s6n ctia trudrng;

b) PhOi hqrp v6i c5c ddnp chi trong td vin phdng, thi6t bi thyc hiQn mQt s6

c6ng viQc sau:

- Vio sO m,i c6 tdi san m{i nhgn v6;

- Ki6m kO tdi sAn vdo cupi ty kiS toan ndm, ki6m kC theo quytit dinh ki6m kO

cta cdc cdp c6thAm quy6n;

- Drinh gillai tdi san; X[c dinh tdi sin thira, thi6u vd nguyOn nh6n d6 xt lf
theo quy dinh cria ph6p luat; T{nh hao mdn cria tdi sin theo quy dinh cria phdp 1u4t;

- Thpc hiQn brio c5o tinh hinh quin ly tei s6n theo v6n b6n hiQn hinh; Lflp ho
so thanh t), tei sin kip thoi tfreo Quy chiS ndy; Xdy durg kti hopch b6o tri, b6o

dudng;

3. NhAn viin thi& bi th4viQn, fa nn hgc, T6 Llt Hoti sinh, fA fO - nhgc -
Hog, fA lnn Vdn:

a) TO chric qu6n ly cdctr{ne thi6t bi cita cilcphong thyc hdnh Vat li, H6a hgc,

Sinh hgc, Tin hgc, ngopi ngt, pung cp th6 dpc thti thao, dung cp hgc m6n gi6o dpc
qrti. phdng, tdng 6m loa diri, fnay chitiu, m5y tinh, ... 86o qu6n, sri dpng thitit bi;
luu gifi, str dpng hd so thitit bi; sria chta nhirng thitit bf dcm gi6n;



b) LOp kti hoach sri dungf mua slm, stra chta thitit b! cria nhi trudrng; lpp h6 so

thanh l! cilc tdi san duo. c giad qu6n lf; ti6u hriy thi6t b!, h6a ch6t h6ng, h5t hpn sft

dung;

c) Chudn bi c6c thitit bi, h6a ch6t vd vflt liQu cAn thitit theo y6u cAu cta timg
m6n hoc, bii hgc c6 sri dung ffri6t Ui; hucmg d6n st dung ttritit Ui cho gi6o vi6n vd

hqc sinh trong c6c bdi thuc hairh, thi nghiQm; ph6i hqrp v6i gi6o vi6n hucrng d6n hqc

sinh thpc henh, thi nghiQm; thfc hiQn cdng tdc dhm b6o an todn, phdng ch6ng chdy

nO trong qu5 trinh thgc hanh, tfri nghiQm.

d) Khai thSc phAn *Am 
"frg 

du"S quan l1i thii5t bi.
d) Lpp bilo c6o dinh ky, ,1r"*g xuy6n vA c6ng tdc thii5t bi, thi nghi6m.

e) Ph6i hgp v6i k6 torin rhap thi6t bi m6i nhpn vA vdo sO tdi s6n.

g) D6n md cdctdi san O"{. quan ly theo quy <l!nh cta phdp lupt.

h) Thgc hiQn c6c nhi€m lvu kh6c do hiQu tru6rng (ph6 hiQu trucmg php trdch)
phan c6ng.

4. fO Vdn phdng:
a) Td chric qua,rl ly cdc t{i san thuQc ttrOi Uigu bQ nhu phong Ban giSm hiQu,

thu viQn, y t6, vdn phong vd ca]c tii s6n li6n quan.

b) St dung hiQu qui tei $an dugc giao. Dinh ky t6 chirc ki6m tra tinh hinh sri

dung cta c6c bQ phpn arq" gi{o quan lf.
c) Lflp k6 hopch sri dun{, mra sim, sria chfia, danh mpc c6c tdi san thanh lf

trinh hiQu truong phu tr5ch ph$ duyQt

viQc quin 1;f, sri dung nf6y vi tinh 6 c6c phdng phii thgc hiQn dung quy trinh
m6, ttt. Kh6ng dugc cii d{t cfirc chucmg trinh img dpng c6 nh6n vd thgc hiOn c6ng

viQc ri6ng tr6n m6y tinh ctia.f qu*, kh6ng tg y th6o md m6y, sira chfia hoflc thay
d6i c6c Jro*g t.irr, .,,,g durie iu .ui dat phuc vs chuy6n m6n nghiqp qr cta co
quan.

5. Nhdn viAn bdo vg, n9 [nQn CSVC, Gitio viAn chfi nhiQm:
a) T6 chric qu6n ly cdc tdt sin thuQc phdng hQi d6ng, qu6n ly kho vd c6c phong

hgc.

b) Dinh ky t6 chfc kitim ira (1 lAn/n6m;, ki6m kC tinh hinh sir dung ctra cdc bQ

phfln dugc giao quan ty;

c) TuAn tra bao qu6t toilr bQ khu vgc trong pham vi quin ly cira trudrng, ki6m
tra ngudi mang tdi s#cria trulng ra kh6i co quan (khi c6 nghi ngo).

l; ricrrrlrru 
"a"phdng !nJ, *u ldm viQc, phong chirc n[ng ngodi gid hdnh

chinh, Ae trrffi t6n th6t tdi sin lUu nfra trudng.

e) Thgc hiQn c6c nhigm u{, ma, do hiQu tru6rng phdn c6ng.

6. Cdct6 chrlc, c5c dodn t[ti, frg" sinh trong tru]ng



a) St dUng c6c tdi sin dring c6ng ning, dung mpc dich, ti6t kiQm, hiQu

quA. Bio quin, git gin c6c tdi

vdn phdng bdn giao, ki6m kC tdi s6n. Khi tdi s6n bi

phuc.

b) Dinh k) phoi hqp v6i

hong phii brio c6o kip thdi dC

Didu 9. Quy tllnh viQc

1. Toin b0 tdi sin ctra

dBng tii sfln

i trucrng phii cluqc str dgng ttring cdng ndng, dung

mgc dich theo quy6t dinh cria iQu truong.

thu viQn, c6c hQ th6ng c6p di
2.TiLi sin nhu: phdng , phdng hQi diing, phong thu viQn, phong thi nghigm,

, cdp nu6c, th6ng tin 1i6n lqc, cdc khu vQ sinh chung,

nhn dO xe, sdn vucm, bdn c6y cinh,... C6c t6 chric vi c6 nhdn trong trucrng c6

dung chung vir c6 nghia vu ch6p henh c6c quy dinhquydn binh deng trong viQc

sau:

a) OOi v6i phdng HQi dt : Phdng hQi d6ng dugc sri dpng phuc vp nhiQm vp

chung ctra co quan. Khi c6 nh cAu sir dung xin y ki6n cua Ban giSm hiQu d6 b5 tri,

sip *6p cho phir hqp. Trong ud trinh su dgng c6 nh6n kh6ng dugc tU i di chuy6n

c5c tiri sin, thi6t bi ra b6n i hoic tu f dich chuy6n vi tri tdi sin, trang thirit bi

trong phdng hQi d6ng, trubng

dugc sg d6ng y ciaBan gi6m

hqrp cAn phii thay d6i do tinh ch6t c6ng vigc thi phAi

b) DOi v6i thi6t bi vd he th6ng tin hgc: B0 phfln tin hgc chiu tr6ch nhiQm b6o

quin, sir dgng tlri s6n dugc

th6ng camera, ducrng truyAn

iao nhu: HQ th6ng mdy chri, thi6t bi m?ng WiFi, h9

vd c6c phAn md- img dgng.

c) O6i v6i str dung diQn:

- Cdn bQ, gi6o vi6n,

quin lf vd sir dpng diqn.

vi6n vi hgc sinh phii thgc hiQn dring ciic quy dinh vA

+ Kh6ng tU f d6u nOi t thay d6i hQ th6ng diQn cria nhd trucvng. Mqi nhu cAu

), , rE I
c6n sua chta v€ di6n hoac kh sri dpng hQ th6ng diQn c6 sg c6 chflp chiy, m6t diQn,

ty y sua chfia, kfp thoi b6o cho Ban gi6m hiQu d6 gqi

1eu.

phii ngSt aptomat nEaY,

thq ki6m tra, sita chira.

+ Khi kh6ng ldm viQc g phdng, gio hgc ph6i ngdt c6c thi6t bi diQn.

- Nghi6m c6m str dung thiiSt bi diQn phuc vp viQc ri6ng.

d) D6i v6i sri dung nu6c

C6n bQ, gi6o vi6n, nhan vi6n vd hqc sinh su dgng nu6c ph6i titit kiQm, khi sit

dUng xong ph6i d6ng kin cdc vdi, van nu6c. Trubng hqrp kni ph6t hiQn vdi, van ho{c

ducrng 6ng nu6c bi hong hoic ro ri phii b5o c5o ,d Bao vQ dO ki6m tra, stra chta

kip thoi.

e) D6i v6i khu vQ sinh chung phii git gin s4ch sE, kh6 16o vir thodng khi.

Kh6ng dO rrlc sinh hopt vir c5O lopi r5c khSc vdo c6c ch4u rua, bdn vQ sinh.



l. DOi v6i tei s6n dugc c6p:

HiQu trucmg ban hanh quy6t dlnh thdnh l$p t6 ti6p nh$n tii s6n.

fO ti6p nhan c6 tr6ch nhipm ki6m tra cdc loai gi6y td cria b6n giao tdi san, hiQn

trang cria tdi s6n theo d*g c6hg ndng sti dpng. Chi titip nhfln tdi sin khi co dt gi6y

td, dring chting 1o4i, sti dUng t6t. Lpp bi6n bin bdn giao nhfln tii s6n. 86o c6o HiQu

tru6rng vA tai sfur m6i nh6n, d6 *r6t phuong 6n b6 tri quAn ly, sri dung. Bdn giao

toan bQ h6 so cho k6 todn,phOp hqrp v6i k6 toan nhfp sd tdi sin theo phAn mdm quan

ly.
Didu 12. Quy {Iinh b6o {udng, sfra chfra tiri sin
86o dudng: Nhd trudrng thUc hien viQc sria chta vd dinh k) b6o du0ng toin bQ

tdi san theo chiS dQ, ti6u chuAn ky thuat quy dinh. Khi tei sin b! h6ng, b0 phan dugc

giao st dUng vd quin lii sE thUb hien quy trinh sau:

Bu6c 1: khi c6 tdi sAn c6t'rg bf hu h6ng mQt si5 b0 phQn thi b9 phQn truc titip sri

dUng lfp phitiu b6o h6ng, phitirtr dA nghi stia chfia tdi sin c6ng.

Bu6c 2: HiQu trucrng chi itpo bQ phQn 1i6n quan phOi hqrp v6i c6c bQ phan 1i6n

quan t6 chirc ki6m tra, d6nh $i6 hiQn trpng; dC xu6t phuong 6n sria chta, Iq xdc

nhfln vd chuy6n HiQu truong (PfrO hiQu trucrng phu trirchphE duyQt).

Bu6c 3: Sau khi sua chtp xong, c6c b0 ph?n li6n quan thUc hiQn bin giao tdi

sin cho b0 phan quin ly vn sri dgng.
,

Trudrng hgrp sau d6y nhn trudrng kh6ng sria chfia, c5c bQ phfln t4rc ti6p sri dpng

phii t1l sria chta. Sau khi nhd !rubng thanh lQp ban ki6m tra tdi sin x6c nhQn:

- CO i lim h6ng tii sin hoflc kh6ng c6 y thric gifr gin, b6o vQ tiri s6n;
^1, ,,

- CO y lirm m6t tdi san;

- Sri dpng tdi s6n kh6ng dirng noi quy dinh (tU 1i di chuy€n tdi s6n khi chua

dugc ph6p cfra nhd truong);

Di6u 13. Quy tlinh vd ttrU trdi, Oi6u chuy6n

1. Tei s6n c6ng dugc giao cho cdcT6, cri nh6n trong ct<rn v[ quan ly, sri dpng sE

bithu hdi trong ciic trudrng hAp sau d6y:

a) Circ bQ phan (hoac c5 nhdn) dugc giao tryc titip quan lf, st dUng tdi sin
khdng cdn nhu cdu su dUng hoac giim nhu cAu su dpng do thay cl6i chtc ndng,

nhiQm vp vd c6c nguyCn nh6n kh6c;

b) Tei sin thira so v6i ti6ri chuAn, dinh mric dugc ph6p sri dpng;

c) Tdi sfur sri dUng sai mub dich, tr6i quy dfnh cua Nhd nu6c.

2. ViQc di6u chuy6n tdi saln tir bQ phpn niry sang bQ phpn khSc trong nhd trucmg

do HiQu truong q.rytit dinh. Td[ san diAu chuyEn phii dugc ki6m k6, x5c dinh gi6 trf
cdn l4i, ghi tdng, gi6m tdi san vd gi6 tri tdi sin, ddng ky lai tdi sin v6i kti toan don

vi.



Hii so dO nghf di6u chuydn tni sin ctia c6c d6i tuQng sti dpng tii s6n dugc gui
d6n Hieu trucrng (Ph6 hiQu truarng phU tr6ch) bao gdm:

a) Bi6n bnn dA nghi diAu phuyAn tii san cria c6c d6i tuqng trgc titip quan ly, sri

dUng tdi san;

b) Bang t6ng hgp danh nipc tii sin c16 nghf di6u chuy6n, bi6n b6n d6nh gi5 tpi
gi6 tri nhtng tii sin di6u chuyfn ve cric hd so cta tii sin;

c) X6c nhfln cira di5i tuqnf dA nghi ti6p nhQn tdi s6n.

3. ViQc ilidu chuy6n tdi sfn sang don vi kh6c: khi co tiri sin du thira, kh6ng sri

dung il6n, thi trinh tg thgc hiQrinhu sau:

*f, 
Bu6c 1: BQ ph?n qu6n 15f sri dUng lflp danh mpc tdi s6n c6ng kh6ng st dgng

den.

Bu6c 2: Nhi trudrng grii b6o c6o vd xin chri truong cta co quan chfr quin vd

viQc cliAu chuy6n tdi s6n c6ng d6n dcyn vi kh6c.

Bu6c 3: Sau khi dugc fh6 duyQt cht trucrng thi nha trucnrg thUc hiQn diAu

chuy6n tdi sin c6ng dtin d<vn Vi nhAn vi 16p x5c nhQn dd thgc hiQn di6u chuy6n. Kti
toan nhd truong cin cf Bi0n b6n x6c nhan tdi s6n c6ng dd dugc diAu chuyen AC gni
gi6m tdi sin c6ng theo quy dinh.

Didu 14. Ki6m kG tiri sin
1. Hing ndm, vdo cu6i r!i6n d0 ki5 to6n HiQu trucmg ra Quytit dinh thenh lap

Bar/TO ki€m kC tei sin cOng, thanh phAn bao gdm: Ph6 hiQu trucmg phu tr6ch

CSVC, dpi diQn BCH CDCS, orlc bQ phAn quin ly, sri dUng tdi sin, Bq phAn CSVC

vit citcthenh vi6n kh6c (niiu c6).

2.Ban/T6 chirc ki6m k6.

- Chiu trdchnhiQm t6 chilc thuc hiqn ki6m kO thr.rc tC tei sin cdng taitfu ch cdc

b0 phQn trong nhi trudrng.

- T6 chric d6nh gi6 hiQn tlang cU thd cria timg tdi s6n c6ng: hiQn trpng sri dpng

cta tii sin c6ng.

- Sau khi ki6m k6: lpp Bi6n bhn/b6o c6o kir5m k6 ph6i ghi 16 d6 xu6t hucmg xri
1, A , .,.ly n6u c6 tii sin c6ng bi hu hong.

- B6o c6o ktit qui ki6m kCI v6i HiQu truong.

Didu 15. Quy ilinh od ttr4nt ry tni sin c6ng

Tdi san c6ng da htit hpn sir dung theo ch6 dQ md phii thanh lf; tni san chua h6t

h4n sri dung nhmg bi hu h6ng kh6ng cdn st dung dugc ho{c viQc sfta chfia kh6ng

hi6u qui (dy to6n chi phi sria qhfra lon hon 30oh nguy,On gi6 tdi s6n), nhd truong lflp
h6 so aC tnann l)t tei sin c6ng $reo quy dinh hiQn henh.

Quy trinh thanh l1f theo Nghi dinh 151l2Ol7lNE- CP ngey 2611212017 oiua

Chinh phir quy dinh chi titit rrlQt .O aiAu Lu4t Quan 1;f, st dUng tii san c6ng; Lupt



quan ly, sri dung tdi sin c6ng ngey 211612017; Nghi quy6t sO Ztntq-HDND, ngey

l9l7l2}l8 v6 viQc Quy dinh vd ph6n c6p quan lf tdi sin c6ng thuQc pham vi quin l;i

ctia tinh Kon Tum; Th6ng tu s5 4512018/TT- BTC ngAy O7l5l2}l8 cria BQ trucrng

B9 Tai chinh.rC huong d6n chti dQ quin ly, tinh hao mdn, kh6u hao tdi san cO Ainn

tpi co quan, t6 chric, d<rn vf vi tdi sin cO <l!nh do nhd nu6c giao cho doanh nghiQp

quin ly kh6ng tinh thenh phAn vi5n nhd nudc tai doanh nghiQp;

15.1 Ddi voi tdi srtn cilng thuQc thhm quyin HiQu trurtng thanh $,
HiQu tru&ng ban hinh c5c bu6c thUc hien thanh ly nhu sau:

Bu6c l: B0 ph6n quin ly, sir dUng tdi san 16p Td trinh vi danh mpc tii sin
c6ng hu h6ng, kh6ng sft dgng dugc dO nghi thanh lf.

Bu6c 2: Higu trucrng t6 qhfc (thanh $p Ban/Td ki6m kC) d6nh gi6 hiQn tr4ng

danh mpc tdi s6n c6ng dugc c6c b0 ph?n d6 nghi thanh lf.
Bu6c 3: Sau khi c6 ktit qu6 ddnggi6, dA *r6t 

",iu 
Ban/T6 ki6m k6, hiQu trucmg

ra q.ry6t dfnh thanh li tei s6n c6ng. Quytit itinh thanh ly phai ghi 16 hinh thric thanh

ly, danh mpc tdi s6n cAn thanh ly ("u th6 t6n tdi sin, 16 lugrrg, nguyCn gi6, gil tri
cdn lpi vir nguyGn nhdn thanh $).

Bu6c 4: K€t thric thanh ly tei san, bQ phQn thanh lf ph6i lQp Bi6n bhnlBfuo ciro

k6t qui thanh ly. Cdn cri Bi6n bhn/B6o c6o k6 to6n thgc hiQn ghi gi6m tdi s6n c6ng

theo quy dinh hien henh.

Bu6c 5: Th6ng b6o c6ng ktrai ktit qu6 thanh ly tdi sin c6ng.

15.2 Ddi voi tdi srtn cilng khilng thuQc thilm quyin thanh l!, ctio HiQu truhng
Thgc hiQn theo quy dinh hien hdnh, cp th6:

Bu6c 1: LAp vdn b6n, danh mpc d6 nghi thanh lli tei san grii co quan chri quan

(trong d6 n6u rd tr6ch nhiQm t6 chirc thanh li tdi s6n; dy to5n chi phi sira chira tii
sin trong trudrng hgp x6c dinh viQc sta chta tdi sin kh6ng higu qui);

Bu6c 2: Khi c6 i ki6n cria co quan chtr quin vA thanh li tei s6n cria nhd

trudng, HiQu trunng dcrn vi c6 tr6ch nhiQm:

1. Thinh lpp HQi d6ng thanh l)t tei san nhi nu6c do HiQu truong lim Chri tich

HQi d6ng ctng v6i crlc thenh vi6n ld kti to6n-tdi vp cfia dcrn vi; dai dipn bQ phpn trgc

titip qu6n li tei sin thanh lf; dpi dign c6ng dodn nhd trudng; thanh tra nhdn d6n; c6n

bQ co hi6u bitit vC Aac di6m, tinh ndng k! thu4t cria tdi sin thanh ly.

2.T6 chric viQc brln thanh l)t tei sin ho{c ti6u huj'tdi sin, ghi gi6m tdi sin vd

gi|tri tAi s6n theo quy dinh hiCIn henh.

3. Khi ban tei s6n thanh lf phii lpp vi c6p ho6 don b6n tdi sin thanh ly theo

m6u hiQn hdnh.



Bu6c 3: 56 tidn thu dugc tir viQc thu hdi, diAu chuy6n, thanh ly tei san (ni5u co)

phii nQp toan b0 vdo Ngdn s6dh cria Nhd truong, sau khi dA tru c6c khoan chi phi c6

li6n quan d6n viec thu hdi, itiOir chuy6n, thanh ly tdi s6n.

Trong trudrng hqrp mu6n sir dpng tiAn thanh li tei sfur vdo viQc b6 sung mua

sdm bd sung tii s6n hopc tran! thii5t bi m6i thi phii c6 bi6n bin th6ng nh6t trong hQi..1
tt6ng thanh l1i tdi san.

Chuong III
XtI I.f VI PHANI Vrc QUAN LY, SU DUNG TAI SAN CONC

Didu 16. Cic hhnh vi bi nghiGm c6m

1. Lqi dung, l4m dpng c(rfc vp, quydn han chiiSm doat tii sin cira nhi truong

du6i mgi hinh thfc.
2. C6f ldm trbi cic q"v dirh cria Nhd nu6c vd quan ty, sir dung tii san.

3. St dUng tiri sin nhd nt6c kh6ng tlirng mpc dich, ti6u chuAn, dinh mfc, ch5

d0; sri dUng tdi sin nhd nu6c 16ng phf hofc kh6ng su dgng tii sin dugc giao gdy

l6ng phf; su dpng tdi s6n nhd 4udc AC Unh doanh tr6i ph6p lupt.

4. Huj'hopi ho4c cO y U[n hu hong tdi san nhd nu6c; chi6m gifi, sri dpng tr6i
.J

ph6p tii san.

5. Thi6u u;ichnhiQm trolsg quan lj, dA xhy ru vi phpm ph6p luflt vO qu6n ly, sri

dUng tdi sin.

6. Khdng thgc hiQn ho{c thgc hiQn kh6ng ddy dti nghia vu tl6i v6i dcrn vi trong

qu6n lf vi st dgng tdi s6n. 
l

Di6u 17.Xfi tf vi ph4m Vd qufrn li', sr? dgng thi sin c6ng

1. Hinh thric xir tf vi phppn vA quan l;f, str dung tdi sin c6ng:

a) Nhic nho;

b) Th6ng b6o trong tod'n trucrng;

c) De nghi ha b4c khi x6t danh hiqu thi dua;

d) DC nghi xu lf kj, luat.

2. Hinh thric nhEc nho drfgc rlp dpng Atii vOi c6c t6 chric vd c6 nh6n co hinh vi

vi phpm lAn dAu c5c quy dinh fvA quin ly, sri dung tii sin c6ng.

3. Trudng hgp c6c bQ phfln vd c6 nhdn dd dugc nhEc nh0 nhmg v6n ti6p tpc c6

hanh vi vi pham quy dinh vd quin 11f, str dung tdi s6n c6ng thi bi xri ly bing hinh

thric th6ngb6o c6ng khai tronp toan trudrng.

4. Cdc bQ phfln, c6 nh6n t6i di6n ctng mQt hdnh vi vi pham tt 03 lAn trd 16n

trong mQt ndm ho{c tty theo mric i10 vi ph4m, thi bi dA nghi ha mQt c6p khi x6t

danh hieu thi dua trong ndm.



5. Nguoi vi phpm cdc q$y dinh cria Quy chti ndy d6 xity ra thiQt hai tii san
t.

c6ng, ngoii vigc bi xri l;f theolc6c hinh thirc tpi khoin 1 di6u niry cdn phii bi xt ly
trdchnhiem vpt ch6t theo quy dirf, f,ie, henh.

Di6u 18. Trinh tg vh th( tgc xr? Iy vi ph4m quy tllnh vd quin If, sfr dgrg
tii sin c6ng

1. Th6ng b5o vi pham

C6c b0 ph?n vd c6 nhen kni pfrat hign hanh vi vi pham c6c quy dinh cria Quy
chii ndy ho4c ph6t hiQn cdn bQ, gi6o vi6n, nhan vi6n, hgc sinh lnm th6t thodt, m6t, hu
hong tii sin c6ng thi th6ng b4o bing mgi hinh thric (th6ng b6o tryc ti5p, qua dign

thopi, gtii vdn ben...) d6n Higu tru6rng (ph6 hiQu trucrng phu trSch).

Z.Lep bi6n b6n vi ph4m

Khi nhan dugc thdng b5b vA vi phpm quy dinh vA qu6n ly, sri dUng tdi sin
c6ng, HiQu trucmg chi dpo ti6ri hanh: Ki6m tra x6c minh, nh6c nh0, so bQ d6nh gi6

thiQt h4i, lap bi6n bin vi pham quy dfnh vd qu6n ly, sri dUng tii sin cdng.

3. HiQu tru6rng y6u cdu ca[ bO, gi6o vi6n, nh6n vi6n hoflc hgc sinh vi phpm quy

dinh vO quan ly, sri dUng tei $an c6ng ho{c gdy ra thiQt hpi tdi s6n c6ng vii5t bin
tudrng trinh v6 vp viQc, tU kiiSra di6m b6n thdn.

a. Quy6t dinh xri lf vi ph{m
HiQu trucmg xem x6t, qryFt dinh xir ly vi ph4m:

a) Nhic nho hoflc th6ng b6o c6ng khai trong toin trudrng aOi vOi c6c trucmg

hSp bi xri lf theo c6c hinh thtio nh6c nho;

b) Thpc hiQn quytit dinh *U ti vi ph4m;

c) Trinh tg xir ly ky luQt, ]<em x6t hp bflc danh hiQu thi <lua d6i v6i c6c bQ phpn

vd c6 nh6n vi phpm c6c quy dinh vC quan ly, sri dUng tdi san c6ng thgc hiQn theo
quy dinh hucmg a6n tfri dua khbn thucrng cta nhd trudrng. Xt ly tr6ch nhiQm vpt ch6t
theo c6c quy dinh cria ph6p luft.

Chuong IV
TO CHUC THI'C HIEN

Didiu 19. TA chfc thgc hirQn

B0 phan t<6 toan xdy dpp Quy chi5 quan ly, sri dung tdi s6n c6ng dC ttrUc hien
dtng, <tAy ihi cdc vdn ban qu! dinh hien henh. Vi6n chirc vir ngudi lao d6ng, hoc

sinh c6 tr6ch nhiQm quan thgc friQn nghiCm tric Quy chti niy. Ban gi6m hiQu, truong
ciic dodn thi5, t6 truong chiu tr{rch nhiQm qudn triet, chi d4o, gi6m s6t c6c d6i tuqng
thsc hiQn Quy chti ndy.

Di6u 20. HiQu tgc thi hn4h

Quy ch6 ndy dd dugc c6np khai th6o lufn rQng rdi, ddn chri trong trucrng tru6c
khi HiQu truong ky ban hanh. C6c trubng hqp ph6t sinh ngoii Quy chri ndy dugc



thr,lc hiQn theo LuQt Qu6n
vd c6c vdn bin ph5p luft
kv.l.

dung tdi s6n c6ng, Nghi dinh s6 tsllzOlTAID-CP

c6 1i6n quan. Quy ch6 ndy c6 hiQu lgc t<C tri ngdy

Nguy6n Hii Nam




