_ UBND TINH KON TUM CONG HOA XA HOQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phuc

S6: 984  /SGDDPT-QLCLGDCN Kon Tum, ngay 26 thang 5 nam 2023
V/v huéng dan cong tac coi thi
Ky thi tuyén sinh vao lép 10 THPT
nam hoc 2023 - 2024

Kinh gui: Truéng cac Ban coi thi

Can ct Quy ché thi tét nghiép trung hoc pho théng ban hanh kém theo Théng
tu s6 15/2020/TT-BGDDT ngay 26/5/2020 va dugc stra doi bd sung mot sé diéu tai
Théng tu sé 05/2021/TT-BGDDT ngay 12/3/2021, Thong tu sé 06/2023/TT-BGDDT
ngay 24/3/2023 cta Bo truong Bo Gido duc va Pao tao (sau ddy goi 1a Quy ché thi);

Cian ctr Cong van sd 634/SGDPT- -QLCLGDCN ngay 29/4/2023 cua So Giao
duc va Pao tao Kon Tum vé viéc hudng dan cong tac tuyén sinh nim hoc 2023-2024
d6i voi cac truong THPT, PT DTNT, TT GDTX tinh Kon Tum va cac TT GDNN-
GDTX (goi tat 1a Cong vin 634).

Pé to chire, thuc hién Ky thi tuyén sinh vao 16p 10 THPT nam hoc 2023 - 2024
nghiém tdc, an toan, khdng xay ra sai sot, nhat 1a cong tac coi thi, S Gido duc va
Pao tao yéu cau cac Truong Ban Coi thi thuc hién nghiém tic Quy ché thi, Cong vin
634. Trong do, luu ¥ mot s6 noi dung sau:

1. Nhiém vu cia Trwéng ban coi thi, Pho Trwéng ban coi thi
1.1. Nhiém vu chung

Truong Ban Coi thi diéu hanh toan bo cdng tac coi thi tai Ban Coi thi, chiu
trach nhiém nhan ban giao va kiém tra cac diéu kién co sé vat chat (do Hiéu truéng
triong noi dat Ban Coi thi chudn bj va ban giao); bao quan, sir dung dé thi va bao
quan bai thi; cong tac dam bao phong chéng dich bénh tai Ban Coi thi; phan cong
nhiém vu cho cac thanh vién khac lam nhiém vu tai Ban Coi thi. Cac nhiém vu chinh:

- Céng tdc dam bao an toan: Trudc mdi budi thi, Truang Ban Coi thi bao dam
cac phong khong st dung trong budi thi phai dugc khoa va niém phong; cac phuong
tién thu, phat thong tin ca nhan (néu cd) cua tat ca nhitng nguoi lam nhiém vu tai Ban
Coi thi phai duoc tat nguén va luu giir tai phong truc cia Ban Coi thi.

- Péng ky madu chiz ky doi véi can bg lam cong tac coi thi: Doi véi nhiing
ngudi tham gia cong tac coi thi (Trudng Ban Coi thi, Pho Truéng Ban Coi thi, Thu ki
va Giam thi): Hoi dong thi 1ap danh sach d6i véi ting Ban Coi thi theo Mau tai Phu
lyc 1. Lwu y: Mdi nguoi ky 02 chit ky (1an 1 va lan 2).

- Pdnh 56 b4o danh trong phong thi: Truéng Ban Coi thi quy dinh mot s6 cch
danh s6 bao danh trong phong thi cho tung budi thi tai Ban Coi thi, bao dam khong
trung véi cach danh s6 bao danh caa cac buoi thi trudc.

- Nhdn dé thi; chiu trach nhiém Leu giik dé thi, bai thi theo quy dinh dwéi day:
+ Ngay sau budi thi cudi cung, Truong Ban Coi thi ban giao toan bo bai thi, dé
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thi du phong, dé thi thira (néu c6), hd so thi va vin phong pham (theo danh muc quy
dinh) cho Ban Thu ky.

+ Pé thi va bai thi phai duoc bao quan trong ti. Cac tu dung dé thi, bai thi phai
dam bao chic chan, phai dugc khoé va niém phong (nhan niém phong phai c6 du chit
ky Truong Ban Coi thi, Phd Truong Ban Coi thi, Thu ki va cdng an), chia khoa do
Truéng Ban Coi thi gitt. Khi md niém phong phai ¢é chiing kién cua nhitng ngudi ky
nhan niém phong, 1ap bién ban ghi r6 thoi gian mo, ly do mé, tinh trang niém phong.

+ Khu vuc bao quan dé thi, bai thi cua thl',sinh co cc“)r]g an truc, bao vé Iién tuc
24 gio/ngay va phai bao dam an toan phong chong chay, nd. Phong bao quan de thi,
bai thi phai bao dam an toan, chac chan; c6 céng an truc, bao vé lién tuc 24 gio/ngay;

- Trong truong hop co su viéc bdt thuwong Xay ra trong Ban Coi thi, Truong
Ban Coi thi b§10 cao voi Bo phan truc thi tai So (dién thoai: 02603.863532;
0979752097) dé cé bién phap xu ly.

1.2. Nhigm vu cu thé trong Ky thi
1.2.1. Ngay 31/5/2023

- Nhén dé thi; ctr nguoi nhan vin phong pham, kinh phi sir dung trong Ky thi
tai Trung tdm GDTX tinh Kon Tum; s6 190 Phan Chu Trinh, Tp. Kon Tum.

- Hop Lanh dao, Thu ki Ban Coi thi: Phan cdng nhiém vu cho cac thanh vién
trong lanh dao va thu ki Ban Coi thi, kiém tra toan bo co s¢ vt chat phuc vu thi, bao
cao vé Bo phan truc thi nhitng truong hop bat thuong dé kip thoi xu ly.

- Phan ¢dng Pho Truong Ban Coi thi 1 lanh dao don vi s6 tai chuan bj day du
co s¢ vat chat caa Ban Coi thi, chuan bi day du cac dieéu kién lam viéc cua Ban Coi
thi.

- Nhén dé thi tir Hoi dong ra dé thi va té chirc bao quan theo quy dinh.

1.2.2. Ngay 01/6/2023

* Budi sang:

- Hop toan thé can b, nhan vién cua Ban Coi thi, quan triét Quy ché thi va
hudng dan coi thi cho toan b nhéan sy lam viéc tai Ban Coi thi;

- Truong Ban Coi thi to chitc ding ky mau chit ky; photocopy thém 01 ban.
Ban gdc dugc niém phong tai Ban Coi thi va ban giao cho Ban Cham thi ciing véi ho
so thi sau khi két thiic Ky thi. Ban con lai, Truong Ban Coi thi dung dé dbi chiéu voi
chir ky céac thanh vién caa Ban Coi thi khi can thiét.

- Thong qua hiéu lénh st dung trong Ky thi bang tréng; cu thé nhu sau:
+ Tap trung thi sinh, goi thi sinh vao phong thi: 1 hdi 3 tiéng.

+ Giam thi dén nhan dé thi tai Truong Ban Coi thi: 6 tiéng.

+ M6 thi dung dé thi, phat dé thi cho thi sinh: 3 tiéng.

+ Tinh thoi gian 1am bai: 1 tiéng.

+ Hét gios 1am bai: 1 hdi dai.
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+ Thoi diém con 15 phat trudc khi hét gio 1am bai thi, Giam thi trong phong
thi co trach nhiém théng béo cho thi sinh.

- Niém yét So do phong thi, Trach nhiém cua thi sinh (zrich Diéu 14 Quy ché
thi). Tat ca dugc bd tri trén 01 bang I6n dit tai noi dé quan sat trong Ban Coi thi.
Niém yét tai mdi phong thi: Lich thi quy dinh tai Cong van 634 (duoc kém theo ¢
Phu luc 2 Cong van nay), Danh sach thi sinh trong phong thi, Trach nhiém cua thi
sinh.

* Budi chiéu:

- Tr 14 gio 00: Truong Ban Coi thi phan cong giam thi huéng dan thi sinh lam
thu tuc du thi; cap the du thi cho thi sinh; pho bien Quy che thi; ra soat nhing sai sot ve
ho, tén, doi turgng, ho khau thuong trd va bao thay doi thong tin cua thi sinh (néu co) ve
bo phan truc thi.

1.2.3. Ngay 02, 03 va 04/6/2023

Thuc hién cong tac coi thi theo lich thi. Thoi gian biéu cta timg budi thi dugc
quy dinh tai Phy luc 3 kém theo Cong van nay. Luu ¥ mdt s6 di€m sau:

- Truéc mdi budi thi:

+ Cac phuong tién thu, phat thong tin ca nhan (néu cd) cia tat ca nhitng ngudi
lam nhiém vu tai Ban Coi thi phai dugc tat nguon va dugc luu giir tai phong truc cta
Ban Coi thi. Khi can thong tin khan cap, can bd lam nhiém vu thi phai bao céo
Truong Ban Coi thi dé xu 1y.

+ Truong Ban Coi thi t6 chizc cho Giam thi boc tham phéan cong nhiém vu coi
thi, bao dam nguyén tic mot Giam thi khong coi thi qua mot Ian tai mot phong thi
trong Ky thi; quy dinh mot sb cach danh sé bao danh trong phong thi cho ting budi
thi tai Ban va té chac cho Giam thi 2 boc thim cach danh sé bao danh déng thoi véi
bdc tham phong thi trudc budi thi.

+ Giao bi dung hd so phong thi, vin phong pham cho Giam thi 2.

- Lanh dao Ban Coi thi phat tai dung dé thi cho Giam thi 1 cua tung phong thi
(truge khi phat tui dung d€ thi, yéu cau hai Giam thi 1 chung kien va ky vao bién ban
xac nhan bi dé€ thi con nguyén nhén niém phong, sy phu hop bai thi/mén thi voi lich
thi). Be thi chinh thac cua tieng phong thi chi dugc mé dé phat cho thi sinh trong
phong thi theo hiéu Iénh.

- Qua trinh coi thi:

+ Tai mdi Ban Coi thi, mdi mon thi deu ¢6 tai dé thi dy phong. Trong truong
hop can phai str dung d€ thi du phong, Truéng Ban Coi thi bao cao truc tiep cho Bo
phan truc thi tai S¢, lap Bién ban mo tui de thi du phong c6 su chirng kién cua can bo
an ninh tai Ban Coi thi dé su dung. Tai d€ thi dy phong phai duoc niém phong ngay
sau khi str dung d¢ thi du phong.

_* Sau khi tinh gio lam bai 15 phdt, Truong Ban Coi thi phan cong Thu ki thu
lai d¢é thi thira ctia mon thi dang thi va dugc Giam thi niém phong tai phong thi.

+ Trudng Ban Coi thi chiu trach nhiém diéu hanh toan bo cdng tac thi tai Ban
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Coi thi, xur li c&c cong viéc xay ra trong khu vuc thi theo quy dinh.

- Sau mdi budi thi:

+ Sau khi hoan thanh vi¢c coi thi tng mon thi, Giam thi 1 truc tiép mang tai
dung bai thi, 02 (hai) Phicu thu bai thi, cac bién ban xu ly ky luat va tang vat kem
theo (néu c6) cung Giam thi 2 den ban giao cho thu ky Ban Coi thi; khi ban giao phai
kiém dém cong khai va doi chicu so bai, so to cua tung bai thi, Phicu thu bai thi va
cac bién ban xur ly ky luat cung tang vat kem theo (néu co);

+ Sau khi dugc kiém dém xong, bai thi va 01 (mot) Phiéu thu bai thi caa mdi
phong thi dugc dua vao tai dung bai thi cua phong thi do; duge thu ky Ban Coi thi
cung hai Giam thi niém phong tai cho; nhan niém phong dugc dan vao chinh gitra tat
ca cac mép dan cua tui dyng bai thi; Thu ky Ban Coi thi va hai Giam thi ghi rd ho tén
va ky vao bién ban ban giao; Phicu thu bai thi con lai cua phong thi dugc dé bén
ngoai, Nop cung vai tai bai thi va ho so coi thi dugc niém phong.

- Sau khi két thdc Ky thi, Truong Ban Coi thi ban giao toan b bai thi da dugc
niém phong, ho so thi vé Ban Thu ki cua Hoi dong thi tai truong THPT Kon Tum.

2. Nhiém vu caa thw ki Ban Coi thi

- Chuan bi ho so thi, niém yét cac bang biéu, danh sach can thiét cho ky thi.
Thay mat Truong Ban Coi thi tiep nhan kinh phi ky thi, ho so thi, van phong pham ky
thi tor Phong QLCLGDCN dé¢ st dung cho Ban Coi thi.

- Lap cac bién ban can thiét cho cong tac t6 chic coi thi. Nhan dé thi thira da
duoc niém phong tai cac phong thi theo dang thoi gian quy dinh va ban giao cho
Truéng Ban Coi thi.

- Tham muu Truéng Ban Coi thi quyét toan kinh phi ky thi caa Ban Coi thi.

- Thuc hién céc cdng viéc khac khi dugc Truéng Ban Coi thi ay quyén.

3. Nhiém vu caa Giam thi

3.1. Nhi¢gm vu chung

Thyc hién cong tac coi thi theo dung quy dinh tai Quy ché thi va cac van ban
hugng dan thi cua Bo GDDT va cua S¢ GDDT. Lép bién ban thi sinh vi pham quy
che thi (néu cd) va kién nghi Truéng Ban Coi thi xt li. Thyc hién cac cong viéc khac
do Trudng Ban Coi thi giao.

3.2. Nhigm vu cu thé trong ky thi

3.2.1. Ngay 01/6/2023

* Budi sang:

Tham duy cudc hop toan thé can bg, nhan vién cua Ban Coi thi, hoc Quy ché thi
do Trudng Ban Coi thi pho bien.

* Budi chiéu:

~ Tu 14 gio 00: Huong dan thi sinh lam thu tyc du thi; cap thé dy thi cho thi sinh;
pho bién Quy ché thi; ra soat nhirng sai sot ve ho, tén, doi tugng, thong tin cu tru cua thi
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sinh va bao thay ddi théng tin cua thi sinh (néu c6) vé Ban Coi thi.
3.2.2. Ngay 02, 03 va 04/6/2023

- Phai ¢6 mat dang gid tai Ban Coi thi ¢é 1am nhiém vu; trong khi thuc hién
nhiém vu coi thi, khong dugc mang cac thiét bi thu phat thong tin; khong dugc lam
viéc riéng, khong duoc hit thube, khong duoc st dung d6 udng cé con.

—‘Boc tham phan cong nhiém vu coi thi; Glaqm thi 2 bdc tham cach danh sb bao
danh dong thoi véi boc thdm phong thi trudc budi thi, danh so bao danh phong thi
theo dung so do boc duoc.

- Giadm thi 2 nhan bi dung hd so phong thi, vin phong pham tir lanh dao Ban Coi
thi.

- Khi ¢6 hiéu Iénh, Gjém thi 1 goi tén thi sinh vao ph(‘)ng~thi, Giam thi 2 dung
Th~é du thi cua thi sinh d€ doi chiéu, nhan dién thi sinh; huéng dan thi sinh ngoi dang
cho quy dinh va kiém tra cac vat dung thi sinh mang vao phong thi theo quy dinh tai
bicu 14 Quy ché thi.

- Sau d6, khi ¢ hiéu lénh, Giam thi 1 di nhan dé thi, Gidm thi 2 nhic nho thi
sinh nhiimg diéu can thiét ve ky luat phong thi; ky va ghi rd ho tén vao cac to gidy thi
(ky vao 6 Giam thi, khong ky vao 6 Giam khao), gidy nhap du dé phat cho thi sinh
(khdng ky thtra); husng dan thi sinh ghi s6 bao danh va dién du théng tin thi sinh vao
cac muc can thiét cua gidy thi truéc khi lam bai.

- Khi c6 hiéu Iénh phét dé thi, trudc khi cat tai dé thi va phat dé thi, Giam thj 1
gio cao bi dung dé thi dé thi sinh thdy rd ca mat trudc va mat sau con nguyén nhan
niém phong, yéu cau hai thi sinh chimg kién va ky vao bién ban x4c nhan bi dung dé
thi con nguyén nhan niém phong, su phu hgp mon thi véi lich thi.

- Mo bi dyng dé thi, kiém tra s lugng dé thi. Néu thura, thiéu hogc Ian dé mén
thi khac, can bao ngay cho Truong Ban Coi thi xur ly.

- Phat dé thi cho thi sinh.

- Ngay sau khi phat dé cho thi sinh, Giam thi yéu cau thi sinh kiém tra tinh
trang dé thi. Néu thay dé thi bi thiéu trang hodc rach, nhoe, mo, phai lap tirc bao cho
Giam thi dé kip thoi xir Iy; néu khong phat hién hodc dé qua 10 phit sau khi phat dé
mo1 bao cdo thi thi sinh phai tu chiu trach nhiém.

- Tét ca nhing truong hop phét sinh vé dé thi, Giam thi phai bdo cdo cho
Truong Ban Coi thi dé bao cao Bo phan tryc thi ngay sau khi phat hién.

- Thi sinh dén cham qua 15 phat sau khi c6 hi¢u lénh tinh gio lam bai thi s&
khong dugc dy thi buoi thi do.

- Khi thi sinh bt dau 1am bai, Giam thi 1 d6i chiéu anh trong Thé du thi véi thi
sinh dé nhan dién, ghi rd ho tén va ky vao céc to gidy thi, gidy nhap cua thi sinh;
Giam thi 2 bao quét chung; trong gio 1am bai, mot Giam thi bao quét tir dau phong
dén cudi phong, Giam thi con lai bao quét tir cudi phong dén dau phong cho dén hét
gio thi; Giam thi khong duge ding gan thi sinh, gitp d& thi sinh 1am bai thi dudi bat
ky hinh thic nao; chi dugc tra loi cong khai tai phong thi cac cau hoéi cua thi sinh



trong pham vi quy dinh.

- Cham nhat 15 phat sau khi tinh gio 1am bai, Gidm thi niém phong tai phong
thi @¢ thi thira cia mon thi dang thi va ban giao cho nguoi dugc Trudng Ban Coi thi
phan cong.

- Néu c6 tinh hubng bat thuong, phai bao céo ngay cho Truong Ban Coi thi.
Viéc xir ly thi sinh vi pham Quy ché thi duoc thuc hién theo quy dinh tai Diéu 54
Quy ché thi. Cu thé, hinh thic khién trach va canh céo do Giam thi quyét dinh tai
bién ban duoc 1ap, hinh thize dinh chi thi do Trudng Ban Coi thi quyét dinh trén co so
dé nghi caa Giam thi.

- Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 (hai phan ba) thoi gian
1am bai sau khi thi sinh da ndp bai 1am, dé thi va gidy nhap; néu thi sinh nhat thiét
phai tam thoi ra khoi phong thi thi Giam thi phai bao cho Cén bo Giam sat dé phdi
hop thuc hién theo quy dinh;

- Trudc khi hét gio 1am bai 15 phat, Giam thi thdng béo thoi gian con lai cho
thi sinh biét.

- Trudc gio thu bai thi 05 phut, Giam thi yéu cau thi sinh kiém tra lai s6 bao danh,
sO t0, cac thdng tin ca nhan khac trén gidy thi.

- Khi ¢6 hiéu leénh hét gio 1am bai, Giam thi 1 phai yéu cau thi sinh ngiing lam
bai va tién hanh thu bai, ké ca bai thi cia thi sinh da bi lap bién ban; Giam thi 2 duy
tri trat ty va ky luat phong thi; Giam thi 1 vira goi tén tung thi sinh [én ndp bai vira
nhan bai thi caa thi sinh. Khi nhan bai, phai ¢ém du sb to gidy thi cua thi sinh d4 nop,
yéu cau thi sinh tu ghi dung sé to bai thi, dam bao khong xay ra nham 13n, thiéu sot
va ky tén vao cac Phiéu thu bai thi. Giam thi trong phong thi xép cac bai thi theo thir
tu ting dan cta sb bao danh. Sau khi thu xong toan bo bai thi, Giam thi cho thi sinh
phép ra khoi phong thi.

- Giam thi 1 tryc tiép mang tai dyng bai thi, 02 (hai) Phiéu thu bai thi, c4c bién
ban xir ly ky luat va tang vat kem theo (néu c6) ciing Giam thi 2 dén ban giao cho
Thu ki Ban Coi thi ngay sau mdi buéi thi; khi ban giao phai kiém dém cong khai va
di chiéu s bai, s6 to cua tirng bai thi, Phiéu thu bai thi va cac bién ban xi 1y ky luat
cuing tang vat kém theo (néu cd). Phiéu thu bai thi c6 02 ban (giong nhau), 01 ban
dugc dé bén trong tii dung bai thi; 01 ban con lai duge dé bén ngoai, nop clng Vai
tdi bai thi va ho so coi thi dugc niém phong cho Thu ki cia Ban Coi thi. Ngay sau
do, phai niém phong tai dyng bai thi theo quy dinh.

4. Nhiém vu caa trat tw vién, cong an, bao vé

- Nguoi dugc phan céng bao vé khu vuc nao cé trach nhiém gitr gin trat tu an
ninh tai khu vuc duogc phan cong bao vé; khong dugc sang cac khu vuc khéc.

- Khong dé bat ky nguoi ndo khong cé trach nhiém vao khu vyc minh phu
trach; khéng bo vi tri, khéng lam viéc riéng trong khi lam nhiém vy, khong dugc vao
phong thi, khong dugc trao doi vai thi sinh.

- B4o céo Truéng Ban Coi thi vé céac tinh hudng xay ra trong thoi gian thi dé
kip thoi xur ly.



5. Nhiém vu cia nhan vién y té

- C6 mat thudng xuyén trong sudt thoi gian thi tai dia diém do Ban Coi thi quy
dinh dé xur 1y cac trueong hop thi sinh dau om.

- Khi Trusng Ban Coi thi thong béo ¢6 thi sinh dau ém bat thuong trong thoi
gian thi, phai kip thoi diéu tri; khong dugc loi dung kham chira bénh tai cho dé cé
nhiing hanh vi vi pham Quy ché thi.

Trén day 1a huéng dan cong tac coi thi, yéu cau Truéng cac Ban Coi thi
nghiém tic thuc hién va quén triét dén tat ca can bo, gido vién, nhan vién cua Ban.
Trong qua trinh thyuc hién, néu c6 van dé thic mac can giai dap, dé nghi lién hé voi
Phong Quan Iy chat lugng va Giéo duc chuyén nghiép. Dién thoai: 3914326; email:
phongktkd.sokontum@moet.edu.vn)./.

Noi nhén: GIAM POC
- Nhu trép (thyc hién);
- Giam doc, cac PGP So (t/doi, chi dao);

- Luu: VT, QLCLGDCN(Diing)-

Pham Thi Trung
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